NBVCINST 11103.1


                                                       <Date>

From:  Commanding Officer, Naval Base Ventura County

To:    <RA appointee>

Subj:  APPOINTMENT AS BACHELOR HOUSING RESIDENT ADVISOR

Ref:  (a) NBVCINST 11103.1

      (b) COMNAVREGSWINST 11103.1B

1.  Per reference (a), you are hereby appointed a Bachelor Housing (BH) Resident Advisor (RA).

2.  You will assume a leadership role as an “on the spot assistant of BH management” in maintaining good order and discipline within your assigned BH spaces.

3.  You will be guided by NBVC BH rules and regulations in the performance of your duties.

4.  You will be required to attend and represent your assigned resident's concerns during all BH advisory board meetings.  If you are unable to attend, you will designate one of your senior residents to represent you during the meeting.

5.  You will participate with BH management in inspecting your assigned spaces to ensure housekeeping standards are maintained and to report building maintenance discrepancies for action.

6.  You will notify the BH Permanent Party Manager of your planned leave, TDY or other change of status as soon as possible.

7.  This appointment will terminate upon your transfer, reassignment, or if you fail or are otherwise unable to perform your duties.

                            Signature

Encl (1)


